
Hello, how are you today? I am Riddhi the creator of Infinity Planner, and I’m

here to help you use your Infinity planner to its best 📙

Hope this helps !!

📅 Monthly Layout

Your monthly layout is a two-page overview of each month here. You can fill

in your monthly goals and track them throughout the month. You can write

in any appointments and upcoming important events for that month to keep

your attention. You can use the notes section to brainstorm, make lists, or

doodle. You can always add on more stuff as it comes up.



🗓 Weekly Layout

Your weekly layout is a two-page overview of the week starting on a Monday.

Start by setting up your weekly goals and jotting down all important events

that you foresee. Start by filing your weekly to-do list. The list is divided into

3 parts, work, personal and self-care. This ensures you focus on all the areas

of your life.

Next, input all your daily responsibilities, tasks and appointments which you

need to complete during the week. Also, make sure you jot down the most

important task for the day and complete it first thing if possible. This will

ensure the completion of your super important tasks at hand!!

Just like the monthly layout you can always add more tasks as they come up

throughout the week.



✅ Monthly evaluation

Most evaluations are generally in the Q&A format, where you are asked to

write down long answers to a set of questions given. But somehow, I could

never get through the long answers and would eventually skip it.

So I have kept this monthly evaluation a simple chart to check in with

yourself and analyse your previous month. You should analyse yourself, or

rather you can evaluate yourself based on how well you performed at 3

important areas of your life: work, personal development and your

relationships.

You can jot down your learnings of the month, and use them to do better in

the future. Lastly, write down the positive things in life and be grateful for all

the amazing things that have happened in the past month.



🧠 Mind Maps

Mind mapping is one of the best ways to capture your thoughts and bring

them to life. Beyond just notes taking, mind maps help you break down your

big goals into small tangible tasks. I like to think of it like a tree, at the

center is your main idea and the branches are subtopics or subtasks which

you can track. For example, when I was designing my blog, this is how my

mind map looked.



💵 Spending Tracker and Financial Goals

a) 📉 Spending Tracker: Somehow, money has a magical ability to

disappear overnight right after the payday. But budgeting does not have to

be complicated. And hence this simple layout to track your monthly spends

and make you accountable. To begin with, you will enter in your monthly

income, set a budget, and your savings goal.

Now, as the month goes by, you keep jotting down all your major spends

and bill payments. At the end of every month, you can enter the actual

money saved. If you have managed to reach your savings goal,

congratulations. But if you are anything like me, it will take a couple of

months to get there. If your goals and actual savings do not match, you can

check your transactions, and modify your spends accordingly.



b) 🎯 Financial goals: This page is to list down your major goals of the

year, or even long-term saving goals, and then track them throughout the

year. It will help you get a clear picture of your finances. There are 9 vertical

blocks for every item on the list. Each block denotes 10 percent of the final

goal. Let’s say you are planning to get a new car. Every time you save

1/10th of the required amount, you strike out one block. At end of 90%, you

will have all the blocks striked out. As you reach your 100 percent you can

safely strike out the listing and move on to the next one.

Alternatively, you can choose to save for multiple goals and occasions at the

same time!!



✔ To-Do Cards

These tiny cards are the perfect companion for your Infinity planner. They

help you prioritize and focus on your most important tasks for the day.

They do not replace your planner but work alongside the planner so you can

list down your most important tasks of the day. Placing this in front of you

gives you a distraction-free view of what you need to focus on today.

And you can immediately strike off things when you're done.

On the backside, there is a grid dot pattern. I generally use this section to

just make a note of anything and everything that I remember during the

day.





💭 Vision Board

Also known as dream boards, these are super cool yet one of the simplest

ways to stay inspired. You can fill this page with inspirational collages, write

down some quotes, fill up the section with all the pretty places you want to

visit, or simply make some fun lists!!  Your planner, your choice.

Bonus tip: if you keep visiting your vision board every day, you’ll be

constantly inspired and motivated to work towards living your dream life.



⏳ Kan-Ban Chart

It is a tool that enables you to visualize and manage your workflows effectively. Let

me introduce you to the main components more closely:

Kanban Cards – or in our case the sticky notes. This is the visual representation of

tasks. Each card contains information about the task and its status, such as

deadline, description, etc.

Kanban Columns – Each column on the board represents a different stage of your

workflow. The cards go through the workflow until their full completion.



Now, I personally love the kanban board for 2 key reasons:

It helps me get an overview of the entire work situation.

It helps me figure out the bottlenecks in the workflow, for example, here we have

too many cards collected in the In progress section. (which means, I cannot put

anymore cards in this section, I will have to first clear some of these out, obviously

in their priority order.

Once you’ve figured out the pain point, you can modify your workflow, and work out

the kinks in your schedule to get your work going smoothly.

✔✔ Habit Tracker
Moving on to the habit tracker, if you want to stick to a new habit the simplest way

to do so is by using a habit tracking tool. You can start by entering the starting date

and the habit you want to adopt.

Next, you can write down the reason why you chose to form this habit in the first

place. Whenever you look back at this, it will inspire you to stay committed to your

goal. Also, you can set a reward for yourself for not breaking the streak !!

Now, start crossing off each day that you stick to your routine. For example, if you

meditate on Monday, Wednesday, and Friday, each of those dates get striked.. As

time rolls by, the calendar becomes a record of your habit streak. And I hope this

new habit becomes an integral part of your life :)



🔖 To-do Someday

You will find this list towards the end of the planner. You can list down your ideas or

tasks that need to be done, but not today. This list helps you remember the things

on your list which do not have a definite timeline. Once your ideas are out there,

your Infinity Planner will make sure you do not forget them.

Now that we’ve covered all the sections, it is important to remember that there is

no wrong method to use this planner. It is designed keeping in mind that every

individual is different. You can use the planner exactly as described, maybe take a

few pointers or use it in a completely different way. Your choice!!

I would love to see you guys plan and do all the amazing things with the first-ever

version of the Infinity Planner.

Thank you for reading :) ❤


